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1. O0mne noJroKeHust

I.1. JlomKHOCTHAS HMHCTPYKIMS SBISETCS OCHOBHBIM OPraHU3allMOHHO-TIPABOBBIM JTOKYMEHTOM,
OIpE/IE/ISAIONIMM 3a/1a41, OCHOBHBIE MpaBa, 00sI3aHHOCTH ¥ OTBETCTBEHHOCTH JIOJBKHOCTHOTO JIMIA
(paboTHMKA) IIpH OCYIICCTRICHHH UM TPY/IOBOH JIeATEILHOCTH COIIACHO 3aHUMAEMOM JI0JKHOCTH.

1.2. OcnoBoif a1s pa3pabOTKH JIOJDKHOCTHBIX HHCTPYKUMEH sBIsOTCS  «Keanudurayuonvre
xapakmepucmuxu  doadcnocmett  pabomnukos  obpazosanus»  (MPUKa3  MHHUCTEPCTBA
3/IpaBOOXPaHEHHA W couManbHoro passutus PD ot 26.08.2010 r. No 761u «Of6 ymeepoicoenuu
Eounoeo  keanugpukayuonno2o cnpasouHuKa O0INCHOCMEN  PYKOGOOUMENetl, CReYUuaiucmos u
CHYACAUFUX D).

I.3. JlomxHocTHas MHCTPYKIKS pa3pabaTeIBacTcs HCXOM U3 3a7a4d ¥ (PYHKIHH, BO3JOKEHHBIX Ha
KOHKPETHOTO paGOTHHKa, B COOTBCTCTBHH CO IITATHBIM paclilHCaHHEM, HpaBHJ’IaMH BHYTPEHHECT O
TpyJdoBoro pacnopsiaka, ¢ cobmonenwem Konerutynun Poccwuiickoit ®enepannu, Tpymosoro
Koaekca Poceniickoit @enepaliii 0 MHLIMH HOPMATHBHO-IIPABOBBIMH aKTAMH.

1.4, JIo/sKHOCTHBIE MHCTPYKLUHH pa3padaThiBAIOTCS JUI PEAIM3aMN CIIEAYIOIIUX LesIeH:

e palHOHAlIbHOE pa3JielleHHue TPya;

¢ nosbllneHne 3(pPEeKTUBHOCTH YIIPABICHYECKOTO TPY/IA;

* CO3/IaHHE OPraHU3aAIHOHHO-IIPABOBOH OCHOBBI TPYLOBOH JIeATEIbHOCTH PA0OTHHKOB;

* pCTIaMCHTAllMs B3aMMOOTHOIICHUI paboTHHKA U paboTo/iaTes;

¢ obecricuerne OOBEKTMBHOCTH M OOOCHOBAHHOCTH NPH AaTTECTAlMH COTPYAHUKA, Ero

[OOIIPEHHH W IIPH HAJIOXKEHUH Ha HETrO AUCIHUILIMHAPHOTO B3LICKAHMHS;

* OpraHu3allis ONTHMAIBHOTO 00YYEHHMS, NOANOTOBKH M MOBBIICHHS KBUTH()HUKALIUKE KAJPOB;

*  YKpenjeHHue TPYJAOBOH AMCUHILIMHBI B OPraHH3allHuH;

*  COCTABJIEHHs TPYIOBBIX JIOTOBOPOB;

*  paspelieHue TPYAOBbIX CIIOPOB,
1.5, JloJokHOCTHAsS: MHCTPYKIMS COCTABIAETCS 110 KaXKIOW INTATHOW JOJDKHOCTH OpPraHH3allHH W
00BsiBIsIeTCS PAOOTHUKY TOJ PACIHCKY IPH 3aK/IIOYCHHH TPY/IOBOIO J0TOBOPA, a TakKe IIPH
NEPCMENIEHUH HA JAPYTYK0 JIOJDKHOCT M IIPH BPEMEHHOM HCIONHEHHH 00s3aHHOCTEH 10
JLOJIZKHOCTH.

2. TpeGoBauusi, NPEABLIBISEMBbIC K CTPYKTYPE H COAEPIKAHUIO A0JUKHOCTHON HHCTPYKIHY

2.1. JIOJGKHOCTHAS MHCTPYKIIHS COCTOHT M3 Pa3IelIoB:
1. Obmue nonoxKeHus.
2. JlomKHOCTHEBIE 003aHHOCTH.
3. Tlpaga.
4. OTBETCTBEHHOCTh.

. Bzaumoortnomenus. CBs3H 10 TOJHDKHOCTH.
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2.2. B paznene «Obuue noioxcenus» yKasplBaloT:
e  HAUMEHOBAHHE JOJIKHOCTH;
o TpcOOBaHHsA, NpeTbsBISEMble K 00pa30BaHHIO M CT@Xy pabOTHl JOMKHOCTHOTO JIHIA
(kBanMpUKaLHOHHBIE TPeOOBAHHS);
°  HEIOCPEJCTBEHHAs IIOJYMHEHHOCTh (KOMY HEMOCPEACTBEHHO NOJUYMHSETCA JaHHOE
JI0JKHOCTHOE JTHLO);
e ycTaHaBiuBaeTcs cepa AeATCTBHOCTH JJaHHOTO CHEIHAINCTA;
*  YCTAHABJIMBACTCS MOPALOK €r0 HA3HAYEHHs U OCBODOIKICHHS OT 3aHUMaeMO 10/KHOCTH;
*  YCTAHAB/IMBACTCA 3aMCLICHHUE [10 JOJDKHOCTH BO BPEMA OTCYTCTBUS,
°  [IEPEUHCIIAIOTCA MPaBOBBIE aAKThl M HOPMATHUBHBIE JIOKYMEHTLI, KOTOPBIMH JIOJDKEH
PYKOBO/ICTBOBATLCS CIICIHAIIHCT B CBOEH JIESITEIBHOCTH.




B pasien Moryr ObITh BKJIIOYEHB! Apyrue TpeOOBaHUS M IOJOJKEHHS, KOHKPETH3HUPYIOUIME H
YTOUHSIONINE CTATYC J0JKHOCTHOTO JIHILA U YCTIOBHS €r0 JIEATEBHOCTH.

23, Paspen  «/lonycnocmuele  06s3auHOCmMU»  COJIEPKHUT TNEpPeYeHb OCHOBHBIX  (DYHKUHIA
JIOJIZKHOCTHOTO JIHIA, @ TAaKKe yKa3blBaroTcs 00f3aHHOCTH JIOJDKHOCTHOTO JIMIA, BO3JIaragMble Ha
HEro, ykaspizaeTes (popMa ero ydacTHsl B yIpaplIeHYeckoM Ipolecce (PyKOBOAMT, YTBEPIKIACT,
obecrieuuBaeT, MOATOTABIHBAET, paccMaTpHBaEeT, HCIOJIHACT, KOHTPOJIHPYET, COITACOBBIBACT,
Mpe/CTaBAsACT, KypHpPYeT U T.11.)

2.4. Pasen «llpasa» colepiKUT NIepedeHb paB, [PEJOCTABISIEMbIX CIEHUATUCTY JUISl BBITOJHEHHS
BO3JI0YKEHHBIX Ha Hero (GyHKUMH 1 obs3aHHoCTeH.

25, B paspene  «Omeemcmeennocmey»  YCTaHaBIMBAIOTCA  BHABI  OTBETCTBEHHOCTH 34
HECBOCBPEMCHHOE W HEKAYCCTBEHHOC BBINMOJIHEHUE CIEIHAINCTOM JIOKHOCTHBIX O0SM3aHHOCTCH M
HEHCIO/IB30BAHHE TTPEJIOCTABIEHHBIX €MY TTPaB.

2.6. Paznen «Bzaumoomuowenus. Ces3u o OOIHCHOCUY» CONEPKUT MEPEUEHb JOJDKHOCTHBIX JIUIL,
C  KOTOPBIMH CHELHMAJIHCT BCTYNAeT B ClIy)keOHble B3aUMOOTHOIIEHHs M obecreyuBaercs
HH(pOpMaLnei. yKa3plBalOTCS CPOKH MOTYUCHMs M TPEIOCTABICHHS MH(OpMAllUH, OIpeenseTcs
MOPS/I0K MOAMNHCAHUS, COTJIACOBAHUS M YTBEPIKICHHS JOKYMEHTOB.

2.7. Obs3are/bHBIMH PeKBH3UTAMH JIOIDKHOCTHON MHCTPYKIIMU SIBJISIFOTCSL:

e [IOJIHOC HAMMCHOBAHHUC YUPCIKICHH S,
e 3aroJIOBOK K TCKCTY,
e BH3bLI COIIACOBAHMS;
o IOAIHCH, TPU{( YTBEPKICHHS.
.
3. MMopsinok paspaboTKu, cOrjIacOBAHHS, YTBEPK/AEHHsI H BBe/JIeHUs B aeiicrBue Jo/mkHocTHOI
HHCTPYKIHH

3.1. JlomkHOCTHAs MHCTPYKLUS pa3pabaTeiaercs 3apeayrommm JJOV,

3.2, JloimkHOCTHAas MHCTPYKLHS mocie pa3pabOTKH IepeslaeTess B HPO(COIO3HBIH  KOMHTET
MEPBHUHON TPO(COIO3HON OpraHU3aliK, NPeCTABISIONMI HHTEPECh BOMBUIMHCTBA PAOOTHHKOB
JIOY (nanee - npodcorozupiii komuter). [Tpod)co03HBIH KOMHTET B CPOK HE II03/[HEE JECSITH
pabounx JHe# co s nostydeHus J{o/KHOCTHOI HHCTPYKIIMH OCYINECTBIISET €€ COIIaCOBaHUeE.

4. Yrepxaenne J[0/KHOCTHOH HHCTPYKIHH

4.1, Basenyrouwit  JIOY  yrBepikaaer  JIOJDKHOCTHYIO — HMHCTPYKIMIO — IIyT€M  W3JAaHUS
COOTBETCTBYIOLIETO MMPUKA3a.

4.2. B npukase B 00s13aTeIbHOM MOPSIJIKE YKA3LIBAIOTCS:

» Jara BeeaeHus JI0JBKHOCTHOH HHCTPYKIMH B NCHCTBHE;

e yKazaHue 00 03HAKOMJICHHH pabOTHUKOB ¢ JIOJDKHOCTHON HHCTPYKLIHEH U CPOKH JUIs 3TOTO;

* UHBIE YCIIOBHSL.
4.3, VYreepkaennpic JIOKHOCTHBIE MHCTPYKIIMH TOUIXKAT 00SI3aTEIbHON pErucTpanuyu B
COOTBETCTBHH ¢ TpeboBanuamu Jjenonpoussoactsa B JIOY ¢ mpHcBoeHHEM UM TMOPSIKOBOTO
HOMEDA.

5. Osnaxkomiienne padoTHHKOB ¢ J{0/ZKHOCTHOM HHCTPYKIIHEH

5.1, Osnakommenue pabornuka JIOY ¢ JI0KHOCTHOH HHCTPYKIHEH B 00S3aTENBHOM MOPS/IKE
OCYHICCTBISICTCS NP MOCTyIyieHHH Ha pabdoty B JIOV, a Tarke mpu nepepoje paboTHHKA Ha
APYTYIO IOJUKHOCTH MJIH BPEMEHHOM I1€PEeBOJE Ha APYrylo padory. O3HAKOMIIEHHE OCYLICCTBISCT
sapenytommii JIOY. Tlocsie oznakomiienust paboTHHK npocTtapisieT Ha J{ODKHOCTHON HHCTPYKIIMU
03HAKOMHTEJIEHYIO BH3Y - C MHCTPYKITHEH 03HAKOMIICH, JIaTa, MOIITHCh.



5.2, TpeboBaHusl, yCTaHOBJIEHHBIE B JIOKHOCTHON HHCTPYKLKH, JEHCTBUTEILHBI C TOTO MOMEHTA,
Kor/ia paboTHHK ObLI ¢ Helt 03HAKOMIIEH.

5.3. lna texyme# paboTHI € TOJUIMHHHKA JIOJDKHOCTHOM HHCTPYKIMH CHHMAIOT 3aBEPEHHYIO
KOMHIO, KOTOPYIO BbIAaioT padoTHuky OV, paboTaiomemMy B JIaHHOH JO/DKHOCTH.

6. Buecenne nsmenenuii B J{o/KHOCTHYI0 HHCTPYKIHIO

6.1. Buecenune nsmenenuit B JJoMmKHOCTHYIO HHCTPYKIHIO OCYIIECTBISAETCH B CJEAYIOUIMX CIydasx:

¢ TIPH H3MEHEHHUH JIOJUKHOCTHBIX IIPaB U 00S3aHHOCTEIH;

e [PH BO3JIO}KEHHH Ha pabOTHHKA HAPSLY C €r0 OCHOBHBIMH JIOJIXKHOCTHBIMH 00S3aHHOCTSAMH
JIOTIOJTHATENIBHON pabOoTEI 110 APYTOH HITH TaKo# ke mpodeccuu (JIOIKHOCTH);

e TIPH PCOpraHu3aluy PUINIECKOTO JIHIIA;

* [IPU U3MEHCHHMH IUTATHOI'O pacnucaHus (COKpalIeHHM IUTATOB, BBEJEHUM HOBOM IITATHOI
CHMHHULIBI);

e TIPU H3MECHEHWH HAaMMEHOBAaHUA OpraHu3alud (HIH BHECEHHMS WHBIX H3MCHCHHH B
YUPCJAHTEbHbBIE JIOKYMEHTBI) HJIM CTPYKTYPHOTO TTOJIpA3ACICHUs U T./1.

7. XpaHeHHe J0/UKHOCTHBIX HHCTPYKIMI

7.1. JIOWKHOCTHBIE MHCTPYKIMH XPAHSTCS B COOTBETCTBHM C IIPABHJIAMHM, YCTAHOBICHHBIMH
[TepeuneM THIOBBIX yNPABIEHYECKMX apPXHBHBIX [OKYMEHTOB, OOpasylomIHXCS B I[POLECCe
AEATCILHOCTH TOCY/IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIMpPABIEHHS W OpraHM3aImil,
YTBCPIK/ICHHBIM IIpHKa3oM MuHKyIbTYypsl Poccun ot 25.08.2010 No 558.

7.2. JlomksoctHele uHETpyKinu padotaukos JIOV momiexar moctosHHOMy Xpamenuio B JIOY B
TEUCHHE TPEX JIET MOCJIE UX 3aMCHBI HOBBIMH.
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