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1. OBIIUE ITOJIOXKEHM A

1.1. Hactosimee IlonoxeHue o repcoHaIbHBIX JaHHBIX paboTHHKOB (Jlasiee — [Tonoxenue)
pazpaboTaHo C 1eIbI0 UCTIOHEHU 3aKoHofaTenbcTBa P@ B 001aCTH TEPCOHATIBHBIX JIAHHbIX.
OTHOCSIIUXCSI K JIMYHOCTH W JTMYHOH xu3HK pabotHukoB MbJIOY nerckoro caga Ne 30
«benoukay (manee — yupexaeHue), B COOTBETCTBHHM co craTheit 24 Koncturynuu PO,
Tpynosemm kogekcoMm P® u ®enepanpusiMu 3akoHamMu oT 27 urons 2006roma No 149-03 «O6
uH(popMaIiu, HHPOPMAITMOHHBIX TEXHOJIOTHSIX U 0 3aiuTe HHpopmanun», ot 27 uioss 2006
roja Ne 152-@3 «O nepcoHallbHEIX JAHHBIX .

1.2. TlonoxkeHue ycTaHABIMBAET MOPSJIOK MOJTYUYEHUS, yueTa, 00paboTKH, HAKOTIICHHS W
XpaHEeHHUsl JIOKYMEHTORB, COJIEPXKAIIUX CBEJIEHHS, OTHECEHHBIE K NEPCOHAILHBIM JIAHHBIM
pabOTHUKOB yupexeHus. PaboTHUKAMH cUHTAIOTCS THIA, padOTAIONIHE B VUPEIKICHHUH 110
TPYJIOBOMY JIOTOBODY.

1.3. K aktam 00s13aTeTbHBIM K HCIIOJTHEHHIO B YUPEKICHUH OTHOCITCS 3aKOHOIATENBCTBO PD
B chepe 3anmThl HHGOPMAIIHK, a TAKIKE IPHHATHIC HA €T0 OCHOBAHUH JIOKAILHEBIC HOPMATHBHEIC
AKTBI YIPEIKICHHUS.

2. ITOHATHE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. lloa nepcoHa/IbHEIMH JIAHHBIME pabOTHUKOB IIOHUMAETCH HHpOpMalus, HeoOX0, (Mmas
pa6OT0ﬂ,aT€JI}O B CBA3H C TPYJIOBRIMH OTHOIMICHHAMHA U KacaroIascsa KOHKPETHOIO pa60‘1'mu<a. a
TaKkKe cBesleHus o0 pakrax, cCOOBITHSIX H 00CTOSTENILCTBAX KU3HH PAadOTHHKA, TO3BOJISIONINC
HJICHTH(QHIPOBATE €TI0 JINYHOCTh.

2.2. CocTaB nepcoHaJIbHBIX JIaHHBIX pabOTHHKA!

- dHKETA,

- aproburorpadus;

- oOpazoBanue;

- CBEJIEHHs O TPYJIOBOM U OOIIEM CTaXKe;

- CBEJIEHHUS O NIPEJIBIIYIIEM MecTe PaboTHI;

- CBEJICHUS O COCTABE CEMBH;

- IaCIIOPTHBIE JIAHHBIE;

- CBEJICHHUS O BOMHCKOM ydeTe;

- CBEJIEHMA 0 3apaboTHOM MmIare pabOTHHKA,;

- CBEJICHHUS O COIMATBHEBIX JIBTOTaX;

- CIIEIHATBHOCTE;

- 3aHUMaeMasi JJOJKHOCTb;

- HAJIHYHE Cy,HHMOCTeﬁ;

- aJIpec MeCTa KHUTEIbCTBA;

- JloMallHuii renedoH;

- COJIEpXKAHUE TPYJIOBOTO JIOTOROPA;

- COJIepKaHue JIeKIapaliy, I0AaBaeMOil B HAJIOrOBYIO HHCIICKIIMIO;

- IOJIMHHHUKH W KOIIHMH ITPHKAa30B I10 JIHNUHOMY COCTaBy,

- IMYHOE JIEJI0 M TPY/I0Bas KHHXKKA pabOTHHKA;

- OCHOBAHHA K IIPUKa3aM 110 JIMYHOMY COCTaBY,;

- Jlena, coJiep Kalie MaTepHalbl O TOBBIIIEHHIO KBATH(DHKAIIMM U ITEPETIOITOTORKE paboTHHKA,
ero arTecTalluy, CIIYKeOHBIM PacClie/[OBaAHMSIM;

- KOTIMH OTYETOB, HANlpaBIIsieMbIe B OPraHbl CTATHCTHKH;

- KOIIUH JIOKYMEHTOB 00 00pa3oBaHuu;

- pe3yIbTaThl MEIMIIHHCKOI0 00CIeI0BaHNA Ha IIPEIMET I'OJIHOCTH K OCYIIECTBIICHHIO

TPYAOBBIX 00sS3aHHOCTEIH;
- pororpacdhuu U HHBIE CBEJIEHUs, OTHOCSAIIHECS K IEPCOHAILHBIM JaHHBIM pabOTHHKA;



- PEKOMEHJIAIMHU, XapaKTEPUCTUKH U T.II.
2.3. Vkazauusle B 11.2.2. cBeJICHHS SBISIOTCS KOH(PUACHIIMAIBHBIMHI U HE I10JUIeKAT
PpasrialieHuIo HHAYE KaK 110 OCHOBAHHSAM, IIPEIyCMOTPEHHBIM 3aKOHOAATENbeTBOM PD. Pesknm

3AIIETH IEPCOHATBHBIX JTAHHBIX MOXKET OBITH CHAT 110 UCTEUCHHH 75 JIeT, ecli O0JIbImi CpoK
He TPEAYCMOTPEH 3aKOHOMATESIIFCTBOM HITH COTIIALIEHHEM C PAa0OTHUKOM.

3. OBA3AHHOCTHU PABOTOIATEJIS

3.1. B nessix ucnoaHenus TpedoBanui 3akoHo aresbera PO ipu obpaboTke nepeonaibinbix
JIAHHBIX, Bce paOOTHUKH YUPEXKJIEHHS JIOJDKHBI HCTIOJIHATE YCTAHOBICHHBIH 1OPSI0K padoThI:
3.1.1. Pabora ¢ nepcoHanLHBEIMU JaHHBIME pabOTHHUKOB J0JDKHA HE HapyIIaTh TpedoBanuit
3aKoHo1aTeNbCTBA PD M JI0KaIBHBIX HOPMATHRHBIX aKTOB YUPEHKICHHS, U JIOJKHA OBIThH
HEMOCPE/ICTBEHHO CBSA3aHa C OCYNIECTBICHHEM HMH CBOUX TPYJIOBLIX (DYHKIIHI.

3.1.2. ITpu cbope u 06paboTKe MepCOHATBHBIX JaHHBIX paboTHHKA paboTo laTellh JOJIKCH
pykoroyictBoBathes Koncrurynueit PO, Tpynosemv konekcom PP u unbmvu deepaibibivu
3aKOHAMH.

3.1.3. IlepconanbHele JJaHHbIe PpADOTHUKOB JIOJDKHBI OBITH NIOJIYYEHbI TOJIBKO HEIIOCPEICTBCHHO
y Hero. Eciu juis 00paboTKH ero JJaHHBIX WM UX TIOJYYEeHHs IPUBIEKAETCS TPETHH JIUIIA, TO
pabOTHHK JIOJDKEH JaTh Pe/IBApUTEIIEHOE MMCEMEHHOE corjlache Ha 3T0. OJTHOBPEMEHHO
paboOTHUK JI0JGKEH OBITH YBEJIOMIIEH O LEJsIX cOopa HHYOPMALMU, HCTOYHUKAX €€ II0JIyYeHHs], a
TaKoKe O IIOCJIEJCTBHIX OTKa3a OT IIPEeI0oCTaBIEHUs IMCbMEHHOIO corulacus Ha cOop
HH(GOPMAITHH.

3.1.4. IlepcoHanbHbBIE aHHBIE PAOOTHHKA O €r0 IMOJTHTHYCCKUX, PETUTHOZHBIX H HHEIX
yOEXKIEHUAX, YaCTHOM )KU3HH, a TAK)KE WICHCTBE B OOIIECTBEHHBIX U IIPO(COIO3HBIX
OpraHM3alusgx He IoIexar cOopy yupeskIeHHEM, ECIIH HHOE HE MPEyCMOTPEHO
3aKOHO/IATEIICTBOM.

3.1.5. 3aumuTa nepcoHaNLHLIX JJAHHBIX padOTHHUKA JIODKHA 00CCeUUBATLCS ITOJHOCTLIO 38 CUCT
pabotrojlarers.

3.1.6. YupexieHue 00s13aH0 11pH LIpueMe Ha paboTy, a TAKKE IPH JHOOBIX H3MCHCHHSAX 1IPABH. |
padboThI ¢ IEPCOHATBHBIMU JAHHBIMU MTUCHbMEHHO 3HAKOMHUThH C HUMU BCEX pabOTHUKOB
VUPEKICHHUS.

3.1.7. VupexJieHHe He UMEET IPaBo NPHHYXKIATE PaOOTHHKOB K OTKa3y OT CBOMX I1paB Ha
3AIUTY IE€PCOHAJIBHBIX JAHHBIX.

4. OBA3AHHOCTH PABOTHHUKA

PaboTHuk obs3aH:

4.1. Ilepenatp paboTogaTemno Bce IEPCOHANBHEIE TAaHHEBIC, YKA3aHHBIC B COOTBETCTBYIONIHX
JOKYMEHTAaX.

4.2. B ycTaHOBJIEHHBIH IIpaBHJIaMu CPOK coobmats paboTogaresio 06 H3MEHE CBOUX
INEPCOHANILHBIX TaHHBIX.

5. ITIPABA PABOTHHUKA

adOTHUK UMEECT 11PaBo:

5.1. Ha nonnyro uugopMaiuio 0 CBOMX MEPCOHAIILHBIX JIAHHBIX U 00pabOTKE ITHX JIaHHBIX.
5.2. Ha ceoboaublii OeciuiaTHbI 1 HEOrPAHUYEHHBIH JIOCTYI K CBOMM [EPCOHALHBIM JIAHbIM.
B TOM YMCJIE IPABO Ha I10JIyYE€HHE MTOATBEPKAIOINX JOKYMEHTOB B BUJIE CIIPABOK, KOIKI MK B
BHJIE MHOTO JIPYTOro o(UIIHaIbHOTO TOKYMEHTA.

5.3. Ha nocTyn K MEJHITMHCKHM JAHHBIM C IIOMOIIBIO MEAMIIMHCKOTO CIIEIHAINCTA II0 CBOEMY
BBIOOPY.

5.4. TpeboBaTh BHECTH H3MEHEHUS WITH YIATHTE MEPCOHATEHYIO HH(OPMAIIHIO, TTONYUCHIYIO
paboTo/laTesieM B HapyIIeHHEe HACTOSIIMX MPaBiL. VI3MEHEHUs! BHOCSATCS Ha OCHOBAHUH
[IMCEMCHHOTO 3asiBIICHUS PaOOTHHUKA.

5.5. Ilorpeborare ot paboTogareiss U3BECTUTh BCEX JIHIL, paHee MOJYYHBIINX 110 BHHE



paGoToarelis HellOJIHbIE MK HEBEPHbIE IIepCOHAbHEIC JaHHBIE O paOOTHHKE.
5.6. ObxanoBarhk B Cy1e0HOM MOps/IKe MOOBIe HEIPaBOMEPHBIE NEeHCTBHS Wi Oe3/1eHcTBIE
paborosiarels pu 06paboTKe U 3aIUTe NePCOHABHBIX JaHHBIX PAOOTHHKA.

6. CbOP, ObPABOTKA U XPAHEHUE [TEPCOHAJIBHBIX JTAHHBIX

6.1. O6paboTKa MepCOHATBHBIX JAHHBIX PAOOTHHKA - 3TO HOJyYeHHe HH(DOPMAIIUH H3
Pa3IHYHBIX HCTOYHUKOB, ¢ XpaHeHue, 00paboTka, a Takke 11000€e IPyroe UCIoJIb30BaHMUE.
6.2. ITepcoHalibHbBIE JIAHHBIE TPEJIOCTABIIAIOTCS CAMUM PAaOOTHHKOM ITYTEM 3all0IHCHHUS aHKETh!
ycTaHoBjIeHHOH hopMbl. PaboTonaresns 00s13aH IpH HX [HOJIYYEHHH [IPOBEPUTH 3aABICHILIC
JITAaHHBIE TIPEBSIBIIEHHBIM I10ITBEPKIAFOIIUM JJOKYMEHTOM.

6.2.1. AHKETa CONCPKUT BOTIPOCHI O MEPCOHATLIBIX TaHHBIX pabOTHHKA.

6.2.2. Aukera jopkna ObITE 3ariofHeHa paboTHUKOM JIHYI0. Bee mosist aikeTsl J0JKIbI ObITh
3allOJIHCHBI, a HPH OTCYTCTBHH HH(pOpMaLlHH B COO'I"BC'I‘CTB)"IOI[LCID'! TOJIE JIOJIKCH CTAaBHUThCH
HIPOUCPK. COKan.[CHI/IH ITPpH 3aIlMOJTHEHWH aHKETHhI HE AOITYCKAaIOTCs, TAKIKE KaK U UCITPaBJICHHS U
3auepkuBaHus. B aToM cirydae paboTHUK 00s3aH 3alI0JIHUThL aHKETY 3aHOBO.

6.2.3. Ankera paDOTHHMKaA XPaHUTCS B JIMYHOM JIelie Y OTBETCTBEHHOIO Jinna paboTojaresis
BMECTE C TPEOCTABICHHBIMH JIOKYMEHTAMH.

6.2.4. JInuanoe neso paboTHHKA OPOPMIIIETCS TOCIIE BCTYIUIEHHUS TPYIOBOTO JOTOBOpA B CHITY.
6.2.5. JIuuHOe 1eno0 XpaHUTCA B TAIKax «JIe10» YCTAHOBIEHHOTO 00pa3iia, Ha KOTOPOH
ykazbiarotest Homep jena 1 @.1.0. paborHuka.

6.2.6. JInuHoe Jes10 BKIIFOYAET JIBE IIBE€THBIE (hoTorpaduu paboTHHKa 3 Ha 4 cM.

6.2.7. Bce JOKYMEHTBI JIMYHOT'O JIeJIa XPAHSTCSI CTPOr0 B XPOHOJIOTHUECKOM MOPSIIIKE, ¢
IPOCTABIEHUEM JIAThl UX MOJIYUYEHUS, a TAKKE HYMEpaIHH.

6.2.8. JIuaHoe mes10 1ociie MpeKpameHus TPYI0BOI0 JIOrOBOPA ¢ COTPY/HUKOM [EPEIAeTCs B
apXMB, 1 XPAHUTCS YCTAHOBIIEHHbIE 3aKOHOJATEIECTBOM CPOKH.

7. IIEPEJJAYA ITEPCOHAJIBHBIX JJAHHBIX

7.1. llpu ocylecTBICHUH [IEpe/Iady EePCOHAIBHBIX JIAHHBIX PA0OTHUKOB TPETHLUM JIHIIAM
padoTo/latenb 00s3aH:

- HE COO0IATh IIepCOHANIbHBIC JaHHBIE 03 I10JIy4EHHOIO IIMCBMEHHOIO COIIACHs paboTHHKA.
KpOMe€ cllydaeB, KOrjla Takue 00s3aHHOCTH YCTAaHOBJICHBI 3aKOHOIATEILCTBOM;

- HE IIepe/laBaTh IIEPCOHAIbHBIE JaHHBIC paOOTHHKA JJIS HCIIOJIL30BAHUS B KOMMEPYECKHUX
IEeJIsX;

- TpeOOBaTh OT TPETHUX JIUIL COONIONEHIS TPABHI PabOTHI C TEPCOHATBHBIMHU JIAHHBIMHU, A TAKKE
IpelOCTaB/IEHUs IMCbMEHHOI0 IOATBEPKACHHS HCIIONIL30BAHHS TEPCOHAIBHBIX JIAHHBIX B
MOpsIZIKE, IIPEYCMOTPEHHBIX HacTosmuM [lonoxkeHnem;

- JIaBaTh JOCTYII K [IEPCOHAIbHBIM JIAHHBIM TOJIBKO JIMIIAM, HMEIOIITHM COOTBETCTBYIOIIHH
JIOITYCK M MCITOJIB3YIOIIHX X TOJIBKO JUISl BRIMOJTHEHUSI KOHKPETHBIX TTOJTHOMOUHIA;

- He ucTpeOoBaTh HHPOPMAIIHIO O COCTOSTHHH 3/T0POBbs pabOTHHKA, 38 HCKITIOYCHUEM JIalIbIX.
KOTOPBIE MOT'YT IIOBJIMATH Ha HCIIOJHEHHE PAOOTHUKOM CBOMX TPYAOBBIX 00s3aHHOCTCH.

8. JJOCTVII K IIEPCOHAJILHBIM JIAHHBIM COTPY JIHMKA

8.1. Buyrpennuit goctyn (dcrosibzoBanue urndopmManin padoTHHKAMM YUPEHKJICHHS).,
IIpaBo nocTyna K nepcoHalbHBIM JaHHBIM paOOTHHKA UMEIOT:

- 3aBEJIYIOIIHH yUpEKICHHEM;

- CTapIIMi BOCIIUTATEIb;

- 3aBX03;

- CIICIMAJIMCT 110 OpraHu3aliy IUTaHus;

- IIEJIOTIPOU3BOIUTETE;

- caM pabOTHHK.

8.2. Buemmuit noctyrr.



[TepcoHasibHBIE JJaHHbIE PAOOTHUKOB MOTYT IIPEAOCTABIIATLCS TOJLKO 110 3aIpOCy
KOMIICTCHTHBIX OPraHOB, HMEIONIHX COOTBETCTBYIONIHE IIOJTHOMOYHS:

- hemepanbHas HaOroOBas CIykoa;

- IPaBOOXPAHUTEILHBIC OPTaHbl;

- OpraHbl CTATHCTHKH,

- DIOpO KpeIuTHBIX HUCTOPHIi;

- BOGHKOMATEI;

- OpraHbl COIHAJILHOTO CTPAXOBAHUS;

- ICHCHOHHEIE (DOH/IBI;

- TIOJTpaz/IeICHUS] MYHUIIMTIATLHBIX OPTaHOB yIIPaBJICHUSL.

Ha30pHo-KOHTPOIEHBIE OPraHbl UMEIOT JOCTYII K HH(OPMAITHH TOJIEKO B cepe croeit
KOMITETEHIINH.

Opranuzanuu, B KOTOpble pabOTHHK MOKET OCYIIECTBIIATh IIEPEYUCIICHUE JIEHEKHBIX CPEJICTB
(cTpaxoBbIe KOMIIAHHWH, HEIOCY/IAPCTBEHHBIC EHCHOHHBIC (HOIILI, OJIArOTBOPUTCIBLIILIC
OpraHu3aliii, KPEeAUTHBIC YUPSIKIACHHS ), MOT'YT IIOJIYUHTE JIOCTYII K IICPCOHAIILHBIM JIAHIBIM
paboTHHUKA TOJILKO B CJIy4de €ro MHCbMEHHOT'O pa3pelieHusl.

8.3. lpyrue opranu3anuu (TPETHH JIHIIA).

Caenenust 0 pabOTHHUKE (B TOM YHCJIE CBEICHUA 00 YBOJICHHOM paOOTHHKE U3 TAHHBIX apXHBa)
MPEOCTABIIAIOTCA TPETHUM JTHI[AM HA OCHOBAHUH MIUCHMEHHOTO 3asBIICHUS CAaMOT0 pabOTHHKA.
8.4. PolICTBEHHUKH M YJICHBI CEMEH.

Ilepconanpuple Jannbie padOTHHKA IPEIOCTARISAIOTCS POACTBEHHUKAM HIIH YJICHAM €ro CCMbH
TOJIBKO C MMUCBMEHHOTO pazperieHusi paboTHHKA.

9. BAILIMTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHMKOB

9.1. Iloj yrpo3oit WM ONACHOCTLIO YTPATHI IEPCOHAIBHBIX JAHHBIX [IOHUMACTCS CJIMHHHIIOC J11
KOMIUIEKCHOE, PEAIBHOE WIIH IIOTEHIUAIBHOE, AKTHBHOE MIIH ITACCUBHOE IIPOSIBIICHUE
37I0YMBIITIJIEHHBIX

BO3MOXHOCTEH BHEITHUX MM BHYTPEHHUX HCTOUYHUKOB YIPO3BI CO3/IaBaTh HEONATONPHITHEIC
COOBITHS, OKa3bIBATH JIECTAOMIIM3UPYIOLIEE BO3ACHCTBHE HA 3AIIMINAEMYIO HH(DOPMAITHIO.
9.1.2. Puck yrpo3sl JII0OBIM HH(GOPMALIMOHHEIM PECypcaM CO3Aal0T CTUXHHHBIC OejICTRIS,
IKCTPEMaIbHbIE CHTYAIUH, TEPPOPHCTHYCCKHE JIEHCTBHS, aBAPHH TEXHHUCCKUX CPECJICTR |
JTMHUH CBS3H, APyTrHe 00BEKTUBHBIE 00CTOSATELCTBA, a TAKIKE 3aMHTEPECOBAHHBIE U
He3auHTepecOBaHHbIE B BOZHHKHOBEHHH YIPO3bI JIHIA.

9.1.3. 3amuTa nepcoHaNbHBIX JAHHBIX MPEJICTABIAeT COOOU IKECTKO periiaMeHTHPOBAHHBIH H
JIMHAMHYECKH TEXHOJIOIHYECKHH [Ipoliece, NPeaypex IOt HapyIlieHUe JOCTYITHOCTH,
IeJIOCTHOCTH, JIOCTOBEPHOCTH U KOH()UIEHIIMAIBHOCTH NI€PCOHANIBHBIX JTaHHBIX U, B KOHCUHOM
cyere, 00eCIeUHBAIOIIHUH IOCTATOYHO HAEKHYIO O€30I1acHOCTh HH(OPMAITHH B TIpOIIecCe
yIpaBI€HYECKOH U MPOU3BOACTBEHHOI 1EATETLHOCTH KOMIAHUH.

9.2. «BHyTpeHHsIs 3ammuTa.

9.2.1. JIns 3a1uThl IEPCOHATBHBIX TaHHBIX paOOTHHKOB HEOOXOMMO cOOMOIATH Psijt MCp:

- OTPAaHHUYEHHE U PETrJIaMEHTAIUs cocTaBa padOTHUKOB, (PYHKIIMOHATLHBIC 00S3aHHOCTH,
KOTOPBIX TpeOyeT KOH(UICHIIMATBHEIX 3HAHUN;

- cTporoe u3bupareabHoe 1 000CHOBAHHOE pacIpe/iesIeHHe JJIOKYMEHTOB M HH(OPMAIIHH MEX 1y
paboTHUKAMH;

- pallHOHANIFHOE pa3MelleHue padoynxX MecT pabOTHHKOB, IIPH KOTOPOM HCKITIOUAIOCH ObI
OecKOHTPOILHOE UCIIOIB30BAHKE 3alUIIaeMOl HH(POPMALIUHY;

- 3HaHuEe pabOTHUKOM TPeOOBaHUIT HOPMATHBHO-METOAMUECKHUX JOKYMEHTOB I10 3aIUTEC
uH(GopMaIy U COXpaHCHUH TalHEI;

- HaJIM4He HEOOXOIUMBIX YCIIOBHUIH B TOMEIIEHUH JUIs paboThl ¢ KOH(MUACHITHATILHLIMH
NOKYMEHTaMH U 0a3aMH TaHHBIX;

- OpraHM3anys MOPsIKa YHHUTOKEHUS HHPOPMAIIHH;

- BOCIIHTATE/IbHAS ¥ pa3bsICHUTEIbHAS paboTa ¢ pabOTHUKAMH yUPEKIEHHS 110
IPEIYIPEKIEHUIO YTPATHI IIEHHBIX CBeJICHUH 1pH paboTe ¢ KOH(QHIEHIMAIbHBIMH



JIOKYMCHTAMH.

9.3. «Buermnss 3amuTay.

9.3.1. Jlna 3anmuThl KOH(GUISHIHATBHOH HHGOPMALMK CO3/1aI0TCH [IeIeHAIPaBICHHbIE
HeONaronpUATHEIC YCIOBUS U TPYAHOILIPEOLOIUMEIE IPETIATCTBUSA JUIS JIMIA, IIBITAOIIETOCH

COBEPIIHTE HECAHKIIMOHUPOBAHHLIHM JOCTYI U oBnazenue undopmarmeil. Lensio n pesyasrarom

HECaHKIIMOHHPOBAHHOIO JIOCTYIIa K HH(POPMALMOHHBIM PECYPCaM MOKET OBITh HE TOJIBKO
OBJIAJICHHE IICHHBIMH CBEICHUAMH HX HUCIIOIb30BaHIe, HO HX BHJIOW3MEHEHHE, YHHUTOKEHHE,
BHECCHHUE BUpYCa, MoiMena, Gabecu(uKanus coaepykaHus peKBU3HTOB JIOKyMEHTa U JIp.

[Ton mocTOpOHHUM JIMIIOM TOHUMAETCA T1000€ JIUI0, HE UMEIONIEE HEITOCPEICTBEHHOTO
OTHOILEHHS K JISITEILHOCTH YIPEIKICHUS, TTOCETUTEIH, pADOTHUKH JIPYTHX OPraHU3aIlmoOHHbIX
CTPYKTYP.

[TocTopoHHKE JTHIIA HE JIOJDKHBI 3HATH paclipesie/ienne GpyHKITHii, paboyne mpoIecchl,
TEXHOJIOIHIO COoCTaBIeHus, oopMiIeHHe, BeJICHHAE H XpaHeHe JOKYMEHTOB, JIe]l B padounx
MAaTCPHAIOB B YUPCIKICHHH.

9.3.2. Jlust 321 ThI IIEPCOHANILHBIX JaHHBIX PA0OTHHUKOB HEOOXOMMO COOTIONATE PsijL MEp:

- TTIOPAJIOK TIPHEMa, y4eTa ¥ KOHTPOJIS JIeITeTBHOCTH MTOCETHTEIICH;

- IPOITYCKHOH PEXUM YUPEXK/ICHUS;

- IOPSZIOK OXPaHbl TEPPUTOPHH, 3J[AHUI, TOMEIIEHH;

- TpeOOBaHM K 3auTe HHOOPMALIUH [IPU MHTEPBHIOMPOBAHHH U COOECEIOBAHMSIX.

9.4. IlocTymaromue 3apockl OT TPETHUX JIMI] HA NIPEJOCTABIEHUE NIEPCOHANBHON HHOpMaIu
0 pabOTHHKE TOJKHBI BU3HPOBATHCS FOPHIHIECKOM CIIYy:KOO0U ¢ pe30IIIoIUen 0 BO3MOKHOCTH
OTBETa M MOJHOTE IPeIoCcTaBIsIeMO HH(OPMAITHH.

9.5. Tepenaya undGopMaIui MPOUCXOAUT TOJIBKO B MUCEMEHHOM BHJIC. 3anpoc TOJIKCH OBITH
CJIeJIal B ITMChMEHHOM BHJIE C YKA3aHUEM BCeX PEKBU3UTOB JIMIIA, 3aIPalldBaIOIIEro
uHpopmarmio. OTBET JO/DKEH OBITh c/ielaH Ha upMeHHOM OJIaHKE KOMIIAHHH U OTIHPABJICH
100 KyphepcKo# ciyk00i, THO0 3aKa3HBIM THCEMOM.

9.6. DIIEKTPOHHEIE HOCHTEIH HH(POPMAIHH, JIOJDKHEI OBITh 3aIUINEHBI KPHIITOTPAQHICCKIMI
CpEJICTBAMH 3aIUTHI HH(POPMAIHH.

10. OTBETCTBEHHOCTD 3A PA3ITAIIEHME KOH®UJIEHILIMAJIEHOM
MHOOPMALIMHA, CBA3AHHOU C ITEPCOHAJIBHBIMHW JIAHHBIMW PABOTHUKA

10.1. IlepconanbHas OTBETCTBEHHOCTE — OJHO K3 ITIaBHBIX TPeOOBAHMN K Opranu3aiy
(YHKIIMOHUPOBAHMS CHCTEMBI 3allIUTHI IIEPCOHATLHON MH(OPMALUU M 00513aTEIBHOE YCJIOBHC
obecnieueHus APHEKTHBHOCTH ITOH CHCTEMEL.

10.2. 3aBeayromuil yapexaeHueM, pa3peiaromuii JOCTYIl COTPYIHUKA K KOHUICHIIHATIBHOMY
JIOKYMEHTY, HeceT IIepCOHaIIbHYIO OTBETCTBEHHOCTH 3a JIAaHHOE pa3pelleHue.

10.3. JIuma, BUHOBHBIE B HAPYIIEHUH YCTAHOBJIEHHOTO 3aKOHOM NOPsIKa cOopa, XpaHeHusl,
HCIIOJIb30BaHMs WIIM PAcIIPOCTPAaHEHHsI HH(POPMAILMH O IEPCOHAIBHBIX JIAHHBIX PAOOTHHKOB
HECyT JUCHUIUIMHAPHYIO, aAMHHUCTPATHBHYIO, TPAKIAHCKO-TIPABOBYIO U YTOJIOBHYIO
OTBETCTBCHHOCTD B COOTBETCTBHH (PeACPAILHBIM 3aKOHOM U JIOKAIBHBIMH HOPMAaTHBHLIMH
aKTaMH.

Bun napymenus [TpenycMoTpeHHoe HakasaHue | Yem
YCTanoBJIcHo

Hapymienue nopsijika [Irpad st tomKHOCTHBIX JHIL - 0T 500 10 Crarest 13.11

cbopa, 1000 pybneit; KoAll

XpaHEeHUs1, UCII0JIB30BaHUs | JUIs ropuaudeckux jun - ot 5000 go 10 000 P®

WU pyOneit

pacrpocTpaHeHHus

IIEPCOHAILHBIX

JITAHHBIX.

Hapymenue [MTpad st romxkHOCTHBIX JHIL - 0T 500 10 Cratps 5.27

3aKOHOJIATEILCTBA O 5000 py0neii; KoAIl




Tpye.

JUTSE FOPUIMYECKUX JTHI] —
ot 30 000 mo 50 000 pybanei

PO

Hapynienue npasuii
XpaHEeHUs
UCIIOJIb30BaHM
MEePCOHAILHBIX
JAHHBIX, TOBJIEKIIEE 3a
coboii

MaTepHaIbHbIH yiepo
paboToJiaTento.

MaTepHEUIBHaH OTBCTCTBCHHOCTD pa6OTHHKa B

npeﬂenax €ero cpeﬂHero MECAYHOTO 3apa60TKa
(cT. 238, 241 TK P®)

Henajiexkaniee XxpaneHue u
HCITOJTh30BAHUE
I1€PCOHATBHBIX

JIAHHBIX, MTOBJICKITHX 32
co0oit yiepd paboTHHKY.

Bo3menienne MopaibHOTO Bpejia pabOTHHKY B
JICHEeXHOH (hopMe B pazMepax, ommpe/1e/ICHHBIX
TpYy10BEIM jioroBopoM (ctT. 237 TK P®);
BO3MEIIEHUE MATEPUAILHOTO yiepOa
paboTHUKY B nosiHOM 00bemMe (cT. 235 TK PD)

Crarpg 238 TK
Pd

Craths 234 TK
PD12

Pasrnanienue cinyxebHOMH
TaiiHEI,

CTaBIICH H3BECTHOM
pabOTHHKY TIpH
BBITIOJIHEHUH UM TPYIOBBIX

MatepuanbpHas OTBETCTBEHHOCTE PadOTHHKA;
JUCIUIIIHHAPHAS OTBETCTBEHHOCTL PabOTHHKA
(ct. 192, 195 TK P®) BIIOTE 10 pacTOpIKCHHUS
TPYZOBOI0 A0rOBOPA 110 IIYHKTY «B» cTaThu §1
TK PO

HyH_};r_ 7 crathu
243 TK
P®

o0s3aHHOCTEH -
Hapymenue VYronoBHas OTBETCTBEHHOCTD Crates 137 YK
HEIIPUKOCHOBCHHOCTH PD

YACTHOHM KU3HU

HenpaBoMepHbIit 10CTYI K
OXpaHIeMO# 3aKOHOM
KOMITBIOTEPHOH
uHpopMaIu

VYrojoBHas OTBETCTBECHHOCTE

P®

B I

10.4. Jloipknocturle nuna IOV, obpabareisaioliye nepcoHaibHbIe JIAHHBIE, HECYT
IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3!
10.4.1. He obecniedenne KOHOHICHIHATEHOCTH HH(DOPMAITHH, COJIEpKaINeil IepCOHATLHEIC

JIaHHBIE;

10.4.2. HenpaBoMepHBIH 0TKa3 cyOBEKTY IepCOHANLHBIX JIAHHBIX B IIPE/IOCTABJIEHUH
COOpaHHBIX B YCTAaHOBJIEHHOM MOPS/IKE NEPCOHATBHBIX JIAHHEIX JTM0O0 NpeIocTaBIeHIE
HETIOJIHOH HJIK 3aBe/IOMO JIOKHOH MH(opManuu.



ITpunoskenne Ne |
K TOJIOMKEHHIO O TMePCOHAIBHBIX JaHHBIX

3apenytomemy MBJIOV netckoro caga
Ne 30 «bemoukar
IlInmko Maite MuxafinopHe

(momxHOCTE padoTHHKA)

(P. HM.O. nosHocTLIO)

3asBiieHUe-coriacue
Ha 00PabOTKY NEPCOHATLHBIX JAHHBIX

A

3

(pamunus, ums, 0T4ECTRO)
NpOKUBaIOLIN (as) Mo agpecy (MeCTy perucTparyn)

MacHopT cepus HOMeEp JIaTa BhIIauu Ha3BAHME BHIJIABIIETO
opraxa

nanee «CyObeKT» B COOTBETCTBHH ¢ TpeboBaHusiMu cT. 9 Denepanshoro 3akona ot 27.07.2006r. No 152-D3 «O
nepCcoHaNbHBIX JaHHBIX», A0 CBOE COTacHe MYHHLMIATbHOMY OHOJUKETHOMY JIOIIKOJIBHOMY 00pa3oBaTeIhbHOMY
yupexaenuio nerckomy cany Ne 30 «benoukay, pacnonoxennomy o aapecy: T. [Taturopek, nip. CoreTckoii apmii
134, B 1LIe OTBETCTBEHHOIO 3a 00paboTKy NMepcoHanbHbIX JaHHbiX [uvko Maitn Muxaiinosnsl, nanee
«OnepaTtop» Ha aBTOMATH3MPOBAHHYIO, @ TaKKe 0e3 UCIIONIL30BAHUS CPE/ICTB ABTOMATHIAINKN 00paboTKY MOMNX
NEPCOHABHBIX TaHHBIX (CM. 11.3) HA CTEAYIOIIHX YCIOBHIX:

1. CyGnbexT naer cornacue Ha 06paGoTky OnepatopoM CBOHX NEPCOHAILHBIX AAHHBIX, TO €CTh COBEPLICHUE, B TOM

ucne, cnenylomunx  aeicrsuit  (onepanmii): cbop, cHCTEMATH3ALMIO, HAKOIICHWE, XpaHEHHE, YIOUHCHHC
(obnopnenye, W3MEHEHHE), HCMOJL30BAHME, pacnpocTpaHcHue (B TOM YHCIE Nepeiady), o0CiimuuBanie,
0JI0KMPOBAHME, YHUUTOKEHNE, MyOINKALMIO MEPCOHANLHBIX JAHHBIX, IPH HTOM O0LIEE ONUCAHHE BhILIEYKA3AHHbIX
crocobos 00paboTkH AaHHBEIX MHpuBeacHo B Ne 152-@3 ot 27.07. 20061, «O nepcoHaibHbIX JAHHBLIXS, 4 TAKKE
NpaBo Ha repejavyy Takoi HHQOPMaUMM TPETBUM JIHLAM, €CIH 9TO HEOOXOMMMO /Ui  OCYIICCTRICH IS
o0pasoBare/bHON  JeATENLHOCTH,  (YHKIHOHHPOBAHMA  HHOOPMALMOHHBIX  CHCTEM,  OpPraHH3aHoNoi
JATEJIBHOCTH YUPENKACHHS U B CIyYasx, YCTAHOBJIEHHBIX HOPMATHBHLIMH JIOKYMCHTAMH BBIILIECTOSAIIHX OPIaHoB 1
3aKOHOIATENILCTBOM.

2. Oneparop 00A3yeTcs HCNONB30BaTh AaHHbIe CyOBEKTA JUIA OCYLIECTBIEHHA 00pa3zoBaTenbHOil ACATCALIOCTH, a
TaKKe HCIMOTHEHHE HMHBIX IOJHOMOYHMII B COOTBETCTBMH C 3aKOHOAATENbCTBOM P®d. Oneparop MOMET packphith
NpaBoOXpaHUTEbHBIM OpraHaM mo0yio uHGopMauio Mo o(GHUHATEHOMY 3anpocy B CAy4Yasx, VCTAHORJICHIILIN
3aKOHOIATENLCTBOM B CTpaHe NpokuBaHuA CyObekra.

3. Tumopoii nepeveHb NEPCOHANBLHBIX JIAHHBIX, NepefaBaemMbix CyOpekroM Onepartopy nHa 00padoTKy: hammiims,
HMsl, OTUECTBO, O, IaTa POKAEHHA, aIPec MECTa KUTENbCTBA (MECTO PErHCTPAIMK), CEPHA, HOMEp, ZaTa i MCCTO
BbIZIAYH OCHOBHOTO IOKYMEHTA, YIOCTOBEPSIOLIEr0 JHMYHOCTh, CBEAEHHA 00 00pazoOBaHMM, CBEICHHS O MECTe
padoThl, 10MKHOCTH, (hoTorpaduu Ha GYMaKHOM HOCHTENE W B IEKTPOHHON (GopMe, aipec MIEKTPOHHOH 1HOUThI,
KOHTaKTHBIH (e) Tenedon (b1), cTpaxoBoii HOMep MHAMBHIYAILHOTO JIHUEEOro cueta B [lencuonnom doiie Poccin
(CHHJIC), wuHble naHHBle CHELMANLHO IPEJOCTABICHHbIE CYOhEKTOM JUIA PasMElleHHs B O0LICAOCTYIIHBIX
MCTOUHHMKAX [IEPCOHANLHBIX JIAHHBIX,

4. CyObeKkT 1o NUchbMEHHOMY 3alpocy MMEeT Mparo Ha noxyucHue undopmaimu, kacaoneiics oopadoTk ¢ro
NepcoHabHbIX NaHHLIX (B cooTBeTcTBHU ¢ 1.4 cT. 14 D3 No 152-D3 o1 27.06.200671.).

5. Ilpu nocrynnennn Onepatopy nHchbMeHHOro 3aspieHuMs CyObekta o mnpekpauieHun aeicrsust Cornacus,
nepcoHanbHele fannbie CyOhekTa yHHITOXKAKTC YCTAHOBICHHBIM CIIOCOOOM B 15-/IHEBBIH CPOK.

6. Hacrosnee Coryacue BCTYMaeT B CHIIy €O JHs €ro INOANHCAHMA W HCHCTBYET B TEUEHHE CPOKa XpaHeHMus
NepCoHaIbHBIX NaHHEIX CyObekTa.

7. Cornacue MOXKET OBITH OTO3BAHO MHOIO B J1I000€ BpeMs HAa OCHOBAHHH MOETO ITHChMEHHOTO 3asBICHHUS,

" " 20 T.

(llOJ!lll!Ch, (I)ﬂ..\‘l”.’fllf[. UM, OTHCCTBO TPOITHCHIO NOJHOCTHIO)



[ punoxenue No 2
K MOJIOKEHUIO O IIEPCOHAIBHBIX JIAHHbIX

OT35BIB cornacus Ha 00paboOTKy NepcoOHATbHBIX JaHHBIX

3agenyomemy MBJIOY nerckoro caja
No 30 «benovka»
[IInmko Maiie Muxaiinosne

(momxHocTh paboTHHKA)

(@. U.O. paboTHHKA TIOJIHOCTLIO)

(ampec, MecTo perucTpaiinu padoTHIKa)

(macmopt: cepHs, HOMep, laTa BhIIayH,

Ha3BaHHE BBIIABIIETO Homepa)

3asiBieHuE.

[Tpomy Bac mpexpaTuts 00paboTKy MOHMX MMepCOHAIBHBIX JaHHBIX B CBS3H C

(YKazaTh NpHIHHY)

«

»

20 L.

(moamuce) (pacmudpoBka nommém)



[Tpunoxenne No 3
K ITOJIO’KEHHMIO O TIEPCOHAIBHBIX JIAHHbIX

3asenytomemy MBJIOVY netckoro cana
Ne 30 «benoukan
[HInmko Maiie MuxaiinosHe

(nomxHOCTE paboTHHKA)

(®. M.O. nonHocTRIO)

3agBicHHUC-COTIIacHE

cyOBeKTa Ha MOJIyUYEeHUE €ro MePCOHANBHBIX IaHHBIX Y TPEThEH CTOPOHHI.

A, , macmopr cepus . HOMCp
, BBITAHHBIHA -
« oy ) rojia, B coorserctBum co c1.86 Tpyororo Kojiekca Poccuiickoii
Denepanun , Ha TIOJTy4EHHE MOMX IIEPCOHAILHBIX JIaHHBIX, @ UMCHHO!

(corlaceH / He COIJIaceH)

(yxazaTb cocTaB nepcoHanbHbIX MaHHeIX (D.H.O, macnopTHEIE TaHHEIE, ajpec ...)

Juist 00pabOTKH B IENSX

(ykazath nenu 06paboTku)

Y CHEAYHOIIHUX JIMIL

(yxazaTb O.H1.0. (1)113[1‘13CKOFO JUUa MITH HAUMEHOBAHHME OpraHusalv, KOTOPLIM coodimatores ,ﬂallllble)

S Taxoxe YTBEPKIAKD, YTO O3HAKOMJICH C BO3MOMKHBIMH ITOCJICACTBHAMH MOCI'O OTKasa
AaTh [IHCBbMEHHOEC COTVIaCHE Ha UX ITOJIYYCHHUC.

« » 20 T.

(noanucs) (pacindpoBKa MOIMHCH)



[Ipuioxenue Ne 4
K IIOJIOKEHHIO O IIEPCOHAIIBHBIX JTAHHLIX

3aseytoniemy MBJIOY nerckoro cana
Ne 30 «benouka»
[Inmko Matie Muxalinosne

(ilOJl)K] 10CTh [)(’160']‘[] " KH)

F; H.O. nonocthio)

3agBiieHue-corjiacue cyonhexTa
Ha 1nepenady ero nepcoHaabHbIX JIAHHBIX TPETHEH CTOPOHE

s, , 11acropT cepuu . HOMCP
o ) ~, BBIJIAHHBIA -
« » roja, B coorsercteuu co ¢r.88 Tpynosoro Kojexca Poceniickoii
QOepepanun , Ha 1iepejiauyy MOMX I1€PCOHANBHBIX JAHHBIX, @ MMEHHO!

(cornacen/He corjiaceH)

(ykasaTh cocTaB nepcoHanbHeX JanHHbx (O.M.0, macnoprHele nanmHkle, ajapec ...)
Just 00pabOTKH B HEJISIX

(yxazath 1enu odpaboTkn)
CIIEIYIONIUM JIHIIAM

(yxazath @.M.O. puznyecKoro nuIa HIH HAUMEHOBAHHE OPraHU3aLMH, KOTOPLIM COOOIIAIOTCS JIAHTLIC)

S1 Taxxe YTBEPXK A0, 4TO 03HAKOMIJICH € BO3MOKHBIMH ITOCJICACTBHAMMU MOCIO
OTKasa JIaTh IIHCbMEHHOEC COINIaCHC Ha MX IICpcaayy.

« » 20 r.

(rmoamucs) (pacudgpoBka noamucH)



Ipuioxkenne No 5
K [1OJIOKEHHUIO O LIEPCOHAIBHBIX JIAHHBIX

3asenyromemy MBJIOVY nerckoro cana
Ne 30 «Benoukay
[TIumko Maite MuxaitiopHe

(nosHoCTL padorika)
(. M.O. nonHoCTHIO)

O06s3aTeNLCTBO 0 Hepas3rialleHHH
HEPCOHANLHBIX JIAHHBIX CYOBEKTA

A,
MacropT cepust HOMep Jarta BbIAaYH Ha3BaHHE BLIIABLLCIO
oprana
MOHHUMAIO, YTO MOJYYal0 AOCTYIT K MEPCOHANBLHBIM TaHHBIM PadOTHHKOR

(HauMeHOBaHME OPraHU3alHu)

Sl Takke NOHMMAlo, UTO BO BpeMs MCIOJHEHHS CBOMX O00A3aHHOCTEH, MHE [PUXOAMTCH 3AHHMATLCS
cOopom, 00padoTKOI 1 XpaHEHHEM MePCOHANIBHBIX TaHHBIX.

Sl nonuMmalo, uTO pasriallieHHe TaKoro poJa HMH(GOPMALMHM MOXKET HAHCCTH yuIepd cyOnexran
MEPCOHANLHBIX JIAHHBIX, KaK NPAMOI, TAK U KOCBEHHBbIIL.

B cBasn ¢ stuM, nao oda3aTenbeTBO, npu padore (cOop, 00padorka M XpaHEHUE) € HCPCOHAILIBIMI
JHHBIMK COOMIONATEL BCE OMUCAHHBIE B [10N07KeHNH O HepcoHallbHBIX JIAHHBIX TPECOOBAHMS.

51 NOATBEPAK A0, YTO HE UMEIO 11paBa Pa3lilallaTh CBE/ICHHS:
- AHKETHblE ¥ OMorpauyecke AaHHble;
- cBeJeHuA 00 00pa3oBaHNM;
- CBCACHUSA O TPY/JI0BOM M 00IIEM CTaKE,;
- CBE/IGHUS O COCTABE CEMBH;
- NACIOPTHLIE TaHHBIE,
- CBEJIEHHUS O BOMHCKOM YUeTe;
- CBeJIEHHA 0 3apaboTHOM niare coTpyaHUKA;
- CBEJIEHUS O COLMATBHBIX JILIOTAX;
- CHELIHAJILHOCTS;
- 3aHMMaeMas 10JKHOCTE;
- HallH4Me CYUMOCTENH;
- aJlpec MecTa ;KHTEJIbCTBA,;
- JOMalIHuii TenedoH;
- MCCTO paﬁo'rhl HITH y‘{eﬁbl YJIEHOB CEMbHM U POACTBCHHHKOB,
- XdpakTep B3aMMOOTHOLIEHHH B CEMbE;
- COJIep KaHue TPYIO0BOTO JI0r0BOpa;
- COCTAB JIEKNIapHpyeMBIX CBEIEHHUIT 0 HAIMYMK MaTepHANLHBIX [IEHHOCTEH;
- COJIep Kanie JleKiapalliii, no1aBacMoii B HaIOTOBYIO HHCTIEKIIHIO;
- MOJUIMHHUKM W KOITHH MPUKA30B 10 JINYHOMY COCTaBY;
= JIMYHBIC 1€1a U TPYJIOBLIE KHHKKH COTPYIHHKOB;
- OCHOBAHHS K NPUKAa3aM 110 JIMYHOMY COCTaBY,
- Jiesia, CoAepsKale MaTepuabl 10 NOBBILEHHIO KBaTH(HKALMH H NIEPENOArOTOBKE, HX ATTeCTallNK,
- KOIHMHU OTYETOB, HANIPABJIAEMbIE B OPTaHbl CTATHCTHKH.

Sl npepynpexaen (a) o TOM, YTO B Cllydae pa3TiallieHHs MHOH CBEICHHIl, KaCAOLIMXCSA MCPCOHATLHLIX
JIAHHBIX MJIH HX YTPAThI sl HECY OTBETCTBEHHOCTE B COOTBETCTBHH co cT. 90 Tpynororo Konekca Pd.

« » 20 T

(rmojinucek) (pacimgpoBka noanmucH)
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