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1. OBIIME ITOJIOXEHKA

1.1. Hacrosimee IMonosxenue o nepcoHabHEIX JaHHBIX PaOOTHUKOB (naee — [TonoskeHune)
pa3paboTaHo ¢ LENBIO HCIIONHEHUs 3aKOHOAaTeNbeTBa PD B 06)1aCTH IEPCOHATHHEIX JAHHBIX,
OTHOCSIIMXCSH K JIMYHOCTH M JIHYHOM xu3HH pabotHukoB MBJIOY netckoro caza Ne 30
«benouka» (nanee — yupesxIeHne), B COOTBETCTBHHY €O cTaTheli 24 Koncturynuu PO,
Tpynosemm xonexcom PO u @enepansubivu 3akonamu ot 27 uions 2006roma Ne 149-d3 «06
uH(MOpPMAIHH, MHOOPMAIIMOHHEIX TEXHOJIOTHAX H O 3aIuTe HHbopManumy, ot 27 uois 2006
roga Ne 152-@3 «O nepcoHanbHEIX TaHHBIXY.

1.2. [lonoxenune ycTaHaBIMBAeT NOPSIOK OTyUYEHHUS, yueTa, 06pabOTKH, HAKOILICHHUS H
XPaHEHHs JIOKYMEHTOB, COJIEPIKAINHUX CBE/ICH S, OTHECEHHEIE K TIEPCOHAIBHBIM JIAHHBIM
PabOTHUKOB yupexieHus. PaGOTHHKAMH CYHTAIOTCS ITHIA, pabOTAIOIHE B YIPEKICHHH 110
TPYJIOBOMY JIOTOBODY. '

1.3. K akram 0653aTeNBHBIM K HCIIOJHEHUIO B yIPEkKIEHHH OTHOCSTCS 3aKOHOIATELCTBO PD
B chepe 3aumThl MHGOPMAIIHH, a TAK)KE IPHHSTHIC HA €70 OCHOBAHUH JIOKATBHEIE HOPMATHBHBIE
AKTBl YUpEeKICHUSI,

2. TIOHSTHUE M COCTAB INEPCOHAJIBHBIX JJAHHBIX

2.1. Ilox mepcoHaIbHEIME JAHHBIMH PaGOTHHKOB MOHMMAeTCst HH(OpPMAIHs, HeoOXoumast
pabOTOAATEINIO B CBA3M C TPYIOBBIMH OTHOLICHUSAMH H Kacaloascs KOHKPETHOTo paGoTHHKA, a
TAKOKe CBEJIEHHS O PaKTax, COOBITHSIX M 0OCTOATENBCTBAX JKH3HH PabOTHHKA, TO3BOJISIONIHE
HICHTU(HIMPOBATE €r0 JTHYHOCTb.

2.2. CocTaB NepCOHANBHBIX JAHHBIX PabOTHHKA:

- aHKeTa;

- apToOHOrpadus;

- o0pasoBanmue;

- CBEJICHUS O TPYZAOBOM U OOLIEM CTaXKeE;

- CBEJICHUS O TIPEIBIIYIIEM MecTe paGoThl;

- CBEJICHHUS O COCTABE CEMBH;

- IIACIIOPTHEIE JIAHHEIE,

- CBEJICHHS O BOUHCKOM YYETE;

- CBEZICHUS 0 3apaboTHOI! Iu1aTe paboTHHKA;

- CBEJICHHS O COIHANBHBIX JIIOTAX;

- CIIEIHATBHOCTD;

- 3aHUMaeMast I0JDKHOCTE;

- HAJIMYHE CYIHMOCTEI;

- JIpec MecTa KHUTEIBCTRA;

- JIOMalHui Tenedon;

- COIEP)KaHUE TPYLOBOIO JIOIOBOPA;

- COZICPIKAHUE JICKIapallui, 10JaBaeMOi B HAJIOTOBYIO HHCIIEKIIHIO;

- IIOJUTMHHHKH U KOIIMH IIPHKA30B 110 JJUYHOMY COCTABY;

- IMYHOE JIEJIO U TPYJIOBasi KHHKKA pabOTHUKA,

- OCHOBAHHSI K IIPHKA3aM I10 IUYHOMY COCTaBY;

- Jienia, ColepIKallie MAaTePHAIIEI 10 MOBBINIEHHIO KBATH(HUKAIIMH U TIEPENOATOTOBKE paboTHHKA,
€ro aTTeCTalMH, CIyKeOHBIM pacClieIOBaHUsIM;

- KOIIMM OTYETOB, HANIPABIIAEMBIEC B OPraHbl CTATUCTHKH;

- KOITHH JIOKYMEHTOB 00 00pa3oBaHuu;

- Pe3yJIbTaThl MEIUIIMHCKOTO 00CIeI0BaHMUs Ha PEIMET FOHOCTH K OCYIIECTBICHHIO
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TPYHOBBIX 00s3aHHOCTEH;

- poTorpadiu 1 HHEIE CBEJICHHS, OTHOCSIINECS K IEPCOHAIBHEIM JaHHEIM PaOOTHHKA,

- PEKOMEHIAIHH, XapaKTEPUCTHKH U T.II.

2.3. Ykazauusle B 11.2.2. CBEIEHHS SBJISFOTCS KOH(PHICHIUAIBHBIME U HE IOJIEKAT
pasrialIeHHI0 HHAYe KaK [0 OCHOBAHHUSM, MPeIyCMOTPEHHBIM 3aKOHOAATENbCTBOM PO, Pesknm
3aIIUTEL IEPCOHAIBHBIX JAHHBIX MOXKET OBITh CHST 110 UCTEYEHUH 75 JIET, ecsii OOMBLIHH CPOK

HE MPEeyCMOTPEH 3aKOHOIATEHCTBOM HIIM COTJIAIIEHHEM ¢ pabOTHHKOM.

3. OBA3AHHOCTHU PABOTOIATEJLA

3.1. B nmensx ucnojHenus TpeboBanui 3akonoaatensetea PO npu 00paboTke nepcoHaIbHbIX
JIAHHBIX, BCEe PAOOTHHKH YUPEKICHHS TODKHBI UCTIONHSTE YCTAHOBJIEHHBIH MOPATOK paboThI:
3.1.1. PaboTa ¢ nepcoHaIBHBIME JaHHBIMHA PaOOTHHKOB JODKHA HE HAapylnaTh TpeOOBaHMMA
3aKoHoaTebeTBa PO | JIOKAIBHEIX HOPMaTHBHEIX aKTOB YUPEXKIEHHUS, H JOJKHA OBITh
HEMOCPECTBEHHO CBA3aHA C OCYLIECTBIIEHHEM HMU CBOMX TPYIOBEIX (DYHKIIMI.

3.1.2. [Ipu cHbope 1 o6paboTke mepcoOHANBHBIX JaHHBIX paboTHHKA paboToaTeNh JOILKEH
pykoBozacTBoBathest Koncturyimeit PO, TpynoseM kogekcom PO 1 unemME (denepaabHEIMH
3aKOHAMH.

3.1.3. Ilepconanbuble JaHHble paOOTHUKOB JOJKHEI OLITH MTOTYYEHBI TOIBKO HEMOCPEACTBEHHO
y Hero. Ecnu st 00paOoTKH ero JaHHBIX WM WX NMOJTY4YEeHHS [IPUBIEKAETCS TPETHH JIULA, TO
pabOTHHK JIOJDKEH JIaTh NIpeJIBApUTENIbHOE MHCBMEHHOoe corniache Ha 9T0. OHOBpEMEHHO
pPabOTHHK J10JKEeH OBITH YBEIOMIIEH O LessiX cOopa nHpOopMaIMK, HCTOYHHUKAX €€ TIOTy4YeHHS, a
TAKKE O MOCIEICTBHIX OTKa3a OT MMPEIOCTABICHHUS IIHCBMEHHOIO corviacus Ha cOop
UH(pOpMaIIHH.

3.1.4. TlepcoHanbHble JaHHBIE PaOOTHHKA O €0 MOJUTHYECKHX, PEITUTHO3HBIX H HHBIX
yOeMIeHHSX, YACTHOM )KH3HH, & TAKIKE WIEHCTBE B OOIIECTBEHHEIX H IMPO(COI03HBIX
OpraHM3alMsIX He IOoJyIekaT cOopy yUpeKAeHHEM, €CJIH HHOE HE IPENLYCMOTPEHO
3aKOHOJATEIIBLCTBOM.

3.1.5. 3amuTa nepcoHaNbHBIX JAHHBIX paboTHHKA JOKHA 00€CIeUMBATHCS IIOJHOCTHIO 34 CYET
paboTomarens. :

3.1.6. YupexieHue 00s3aH0 IIpH preMe Ha paboTy, a TaKkKe NPH JIF0OBIX H3MEHEHUSX TIPaBHIT
paboThI ¢ MepCOHAIBHEIMH JAaHHBIMH ITHCHMEHHO 3HAKOMHTH ¢ HUIMH BCeX pabOTHHKOB
YUpEKICHHS.

3.1.7. YupexeHHe He HMEET IIPaBO IIPUHYKIaTh paO0THHKOB K OTKa3y OT CBOMX IpaB Ha
3aIIUTY NePCOHATBLHBIX JaHHEIX.

4. OBA3AHHOCTHU PABOTHHUKA

PaborHuk 00s13aH:

4.1. Ilepenars paboTonarenio Bce MepPCOHATLHBIC TaHHBIE, YKA3aHHBIE B COOTBETCTBYIONIMX
JOKyMEHTax.

4.2. B ycTaHOBJIEHHBIH IIPABHIIAMH CPOK CO00mATh paboTojaTeno 00 H3MEHE CBOUX
IIEPCOHANIBHBIX JAHHBIX.

5. IIPABA PABOTHUKA

PaboTHuk umeeT npago:

5.1. Ha nmonuyto nadopManuio o CBOUX NepCOHATNBHBIX TaHHBIX U 00paboTKe 3THX NaHHBIX.

5.2. Ha cBoGoubIi OecrutaTHLIN U HeOrpaHHYEHHEIH JOCTYI K CBOMM IEPCOHANIBHBIM JJAHHBIM,
B TOM YHCJIE IIPAaBO Ha IOIyUYEHUE MOATBEPKAAIOMINX JOKYMEHTOB B BUJIE CIIPABOK, KOITHH HIIH B
BUJIE MHOTO JPYrOro OQHUIHAIEHOTO JTOKYMEHTA.

5.3. Ha joctyn K MEUITMHCKHUM JAHHBIM C TOMOIIBIO MEJUIIHHCKOTO CIICIHATHCTA I10 CBOEMY
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BBIOOpY.

5.4. TpeboBaTh BHECTH M3MCHECHHUS HITH YJATHTE IIEPCOHATBHYIO HHGOPMALIHIO, TOJYUYEHHYIO
paboTonaresneM B HAPYIIEHHE HACTOSINMX MPABHI. M3MeHeHus BHOCSTCS HA OCHOBAaHUH
ITHCBEMEHHOI'O 3asABJIICHHUA pa6OTHHKa.

5.5. TlorpeGoBaTh OT paboTomaTesnst U3BECTUTH BCEX JIMLI, PAHEE ITOIYYHBIINX 10 BUHE
paboToarelis HEIIOJIHBIC WM HEBEPHEIE IIEPCOHANBHEIE JaHHBIE O paOOTHHUKE.

5.6. O6anoBath B cyaeOHOM mopsake JoObIe HEITpaBOMEpHBIE AeicTBHS MK Oe3nelicTBue
paboroatesst mpu 006pabOTKe M 3aIIHTE TePCOHATBHEIX JaHHBIX paOOTHHUKA.

6. CbOP, ObPABOTKA M XPAHEHHME ITEPCOHAJIbHBIX TAHHBIX

6.1. O6paboTka nepcoHaNbHBIX AaHHBIX PAOOTHHKA - 3TO NOTyYeHHe HHDOPMAIHH U3
Pa3IHYHBIX HCTOYHHUKOB, €€ XpaHeHHe, 00paboTka, a Tarke JIoboe Ipyroe UCIoIb30BaHueE,

6.2. [lepconanpHble JaHHBIE TPEIOCTABISIOTCA CAMHM PaOOTHHKOM IIyTeM 3aIl0JIHEHHs aHKEThI
YCTaHOBJIEHHOM (popmbl. PaboTonarens 06s3aH NpH HX MOJIYUYEHUH IIPOBEPHUTH 3asBICHHEIE
JAHHBIE TTPEIBSBICHHBIM IIOATBEPIKAAIOIINM JOKYMEHTOM.

6.2.1. AHKeTa COIEPKUT BOIIPOCHI O IIEPCOHATBHBIX TAHHBIX pa0OTHHKA.

6.2.2. AHKeTa NOJDKHA OBITH 3amoJiHeHa paOOTHUKOM JTHYHO. Bee mosist aHKeTh! JOJKHBI ObITh
3aII0JIHEHBI, @ IIPU OTCYTCTBHH HH(OpPMAIUK B COOTBETCTBYIOLIEH IT0JIe JOKEH CTaBUTLCS
npouepk. Coxpalrenust Mpy 3arnoJHeHUH aHKeTH! He JI0IYCKAIOTCs, TaK)Ke KaK U MCIIPaBICHUS U
3auepkuBaHus. B aToM cityuae paboTHHK 00s3aH 3aM0JIHUTEL aHKETY 3aHOBO.

6.2.3. AuxeTa pabOTHHKA XpaHUTCS B JIMYHOM JieJie Y OTBETCTBEHHOTO JTUIla paboToaarens
BMECTE C IIPEJOCTABICHHBIMHU JIOKYMEHTaMH.

6.2.4. Jluanoe neno pabotHuKa 0hOpMIIIETCsI TTOCIE BCTYIUIEHHS TPYIOBOTO IOTOBOPA B CUIY.
6.2.5. JluuHoe eno XpaHUTCS B MANKAX «JIEJI0» YCTAHOBJIEHHOTO 00pa3ia, Ha KOTOpou
ykaspizaiorces Homep gena u @M. 0. paborHuka.

6.2.6. JIugHoe Keno BKIIOUYaeT jiBe 1BeTHbIe oTorpaduu paboTHUKa 3 HA 4 CM.

6.2.7. Bce moKyMEHTBI JIMMHOTO JIeTa XPAHSATCS CTPOTO B XPOHOJIOTHYECKOM MOPSIIKE, C
[IPOCTABJIEHUEM JIaThl UX MOJIyUCHHUS], @ TAK)Ke HyMepaluH.

6.2.8. JIuunoe 1em0 MOCIIE IpeKpaiieH s TPYI0BOTO JIOTOBOPA ¢ COTPYIHHKOM IIEPEIAETCs B
ApXHB, ¥ XPAHUTCA YCTAHOBIIEHHBIE 3aKOHO1aTENLCTBOM CPOKH.

7. IIEPEJAYA TIEPCOHAJIBHBIX JAHHBIX

7.1. 1lpu ocyIecTRICHHH Nepejadi EPCOHABHBIX IAHHBIX PAOOTHHKOB TPETHHM JIHI[AM
paborojarens 00s3aH:

- He co001IaTh IePCOHANBHBIC JaHHEIE 0€3 MOJIyYeHHOTO TTMCEMEHHOT0 coryiacks paboTHHKA,
KpPOME CITy4aeB, KOr/la Takhe 00s3aHHOCTH YCTaHOBJIEHBI 3aKOHOJATEIBCTBOM;

- He TIepeaBaTh IepCoOHalIbHBIE JaHHEIE paOOTHHKA JJISl HCIIOIB30BaHHS B KOMMEPYECKUX
LensIx,

- TpebOBAaTh OT TPETHUX JIUI COOIIONCHHAS IPABII PadOTHI C EPCOHANBHEIMHI JAHHBIMH, a TAKKe
IPEJIOCTABICHHS IIMCEMEHHOTO MOATBEPIKACHHS HCIIOIb30BAHIS IEPCOHAITBHBIX JIAHHBIX B
TNopsZIKe, IPeTyCMOTPEHHBIX HacToAmuM [lonoxeHnem;

- I1aBaTh JOCTYII K IEPCOHAIBHBIM JIAHHBIM TOJIBKO JIMIIAM, HMEIOLIHM COOTBETCTBYIOLIHH
JIOIYCK M HCIIOJIB3YIOIIHX HX TOJIBKO JUIS BBITOJTHEHHS KOHKPETHEIX [TOJTHOMOYHIA;

- He HcTpeboBaTh HHBOPMALIMIO O COCTOSHHH 3/I0POBb PAGOTHUKA, 33 HCKIIOYEHHEM JIAHHBIX,
KOTOPBIE MOTYT ITOBJIMATH HA HCIIOJIHEHHE PAOOTHUKOM CBOUX TPYJOBBIX 00s13aHHOCTEH.

8. JOCTVII K ITEPCOHAJIBHBIM JIAHHBIM COTPYJIHUKA

8.1. BuyTpennuit mocTyn (ucrnonb3osanue HHGOpMaul pPaOOTHHKAMH YIPEXKICHHUS).
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[Ipago nmocTymna K nepcoHaIbHBIM JaHHBIM PAGOTHUKA HMEIOT:

- 3aBEIYIOIIUH YUYpEeXKICHUEM;

- CTApUIUK BOCTIUTATEb,

- JEJIOMTPOHU3BOOUTECIIE,

- COTPYAHUKH OYXTalTepPHH — K TEM JaHHbBIM, KOTOPbIE HEOOXOIMMBI JUIS BBITOJIHEHHUS
KOHKPETHBIX (DyHKIIHIA;

- caM pabOTHUK, HOCHTEIb JIaHHBIX.

8.2. Bremnnwuii moctyi.

Ilepconanbhbie nanmbie paGOTHHKOB MOTYT IPEIOCTABIIATLCS TONBKO IO 3aIpocy
KOMIICTEHTHBIX OPraHOB, UMEIOIIUX COOTBETCTRYIOIINE IIOJTHOMOYHS:

- desepanbHast HaJIOToBast Ciyk6a;

- [IPABOOXPAHUTENLHBIE OPraHbl;

- OpraHbl CTATHCTHKY; '

- O10pO KPEJMTHBIX HCTOPHIA;

- BOGHKOMATHI;

- Oprasbl COUUAIBHOIO CTPaXOBaHMS,

- IIEHCHOHHEIE (DOHJIBI;

- IO/Ipa3aeICH s MyHHIIUIIATLHBIX OPraHoOB YIIPaBJIeHH.

Haj30pHo-KOHTPOJIbHEIE OPTraHEl HMEIOT IOCTYI K HHPOPMAIIMK TOIEKO B cepe cBoeit
KOMIIETEHIIHH.

Opranusanuu, B KOTOpbIe pabOTHHK MOKET OCYIIECTBIIAT IIEPEUHCICHHE JEHEKHBIX CPEeICTB
(CTpaxOBbIe KOMITAHHH, HETOCY IAPCTBEHHbIE IEHCHOHHbIE (DOHIBI, GIIar0TBOPHTEIBHbIE
OpraHM3alluy, KPeTUTHEIE YYPEKACHHS ), MOTYT IOIYYHTh JOCTYII K IIEPCOHANBHBIM JAHHBIM
paboTHUKA TONBKO B CIy4ae ero MHCEMEHHOTO pa3peleHHs.

8.3. Jlpyrue opranuzaniu (TpeThbH JIHIA).

Ceejienus 0 paboTHHKE (B TOM YHCIIE CBE/IEHHS 06 YBOJIEHHOM PaGOTHHKE U3 JAaHHBIX apxuBa)
IPENOCTABRIIAOTCS TPETEUM JIMIAM Ha OCHOBAHHH ITMChbMEHHOTO 3asBIICHHS CaMOro paboTHHKA.
8.4. PO/ICTBEHHHKH M 4JIEHBI CEeMEH. '
Ilepconanbhble laHnbIe PabOTHHKA IPEIOCTABIAIOTCS POJCTBEHHUKAM HIIH YIEHAM €r0 CeMbH
TOJIBKO C MUCBMEHHOI'0 paspelieHus paboTHHKA.

9. BALIIUTA TIEPCOHAJIBHBIX TIAHHBIX PABOTHHUKOB

9.1. Tlox yrpo3oii MM OIACHOCTLIO yTPaThI IEPCOHAIBHBIX JAHHBIX TOHAMAETCS SIHHIIHOE JIH
KOMTIIJIEKCHOE, PealbHOE HJIH MOTCHIMANLHOE, aKTHBHOE UITH [TACCHBHOE MPOSABIICHHUE
3JIOYMBIIITIEHHBIX

BO3MOKHOCTEH BHEIIHUX WIIM BHYTPEHHUMX HCTOYHHKOB yrPO3bI CO3/aBaTh HEOIATOMPUSITHEIE
COOBITHS, OKa3bIBATD eCTAOUIM3HPYIOIIEe BO3/IEHCTBHE HA 3alMIIAEMYI0 HH(OPMAIIHIO.
9.1.2. Puck yrpo3s! mo6bM HH(GOPMALHOHHEIM PECYPCaM CO3LAI0T CTUXUIHbIE OencTrus,
SKCTPEMANILHBIE CHTYAIHH, TePPOPUCTHYECKHE JEHCTBHS, aBAPHH TEXHHYECKUX CPEICTB U
JIMHUH CBsI3H, APYTHE 00BEKTHBHBIE 0OCTOATENLCTRA, a TAKIKE 3aHHTEPECOBAHHDIC 1
HE3aWHTEPECOBAHHBIC B BOSHHKHOBEHHH YTPO3bI JIHIIA.

9.1.3. 3amuTa NepCOHANBHBIX JAHHBIX PEJICTABISIET COBOM HKECTKO peryiaMeHTHPOBAHHBIN U
ANHAMUYECKH TEXHOJIOTHYECKUH MIPOIECe, NPEAyIPEexKAIONHH HAPYIIIEHHE JOCTYIIHOCTH,
LIEJIOCTHOCTH, TOCTOBEPHOCTH M KOH(DHJICHIIMATBLHOCTH [IEPCOHAIBHBIX AAHHBIX H, B KOHEYHOM
cuere, 00eCIICYMBAIONIHIT IOCTATOYHO HAAEKHYIO 6€301aCHOCTh HH(BOPMALHH B IPOIECCe
YIPaBICHYECKON M IIPOU3BOJICTBEHHOMN EATENLHOCTH KOMIAHHH.

9.2. «BHyTpeHHss 3amuTaY.

9.2.1. JIng 3a1uMThl MEPCOHATBHBIX IAHHEIX PAaBOTHHKOB HEOGXOIMMO COBIIONATE psiI Mep:

- OTPaHUYCHUE U PETTTAMEHTAIMS COCTaBa PAOOTHUKOB, (YHKIHMOHATLHEIE 0OS3aHHOCTH,
KOTOPBIX TpeOyeT KOHDUACHI[HATBHEBIX 3HAHHIA;
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- CTpOroe H30upaTenbHOe U 060CHOBAHHOE PaCTIpe/ENIeHHe JIOKYMEHTOB | HH(POPMAIIHK MEXKLY
pabOTHHKAMH;

- pallioHANBHOE pasMeleHne pabodux MecT pabOTHHKOB, PH KOTOPOM HCKITIOUAIOCH OB
GeCKOHTPOJILHOE HCIIONB30BAHKE 3AIHITAEMON HHOPMAIIHHT;

- 3HaHHE pabOTHUKOM TpeOOBaHHI HOPMATHBHO-METOIMYECKHX JOKYMEHTOB I10 3allUTe
uHpOpMaIHH U COXpAaHCHUH TAWHEI;

- HAIMIHC HCOOXOIMMBIX YCTIOBMH B IIOMEIEHHH JU1st pabOTEI ¢ KOH(HIEHIHATLHBIMH
JOKYMEHTaMH B 0a3aMU JaHHBIX;

- OpraHU3aIHs MOPA/IKAa YHHUTOKEHUS HHPOPMAITHH;

- BOCIIUTATENbHAs U Pa3bACHUTENbHAS paboTa ¢ pabOTHHKAMH yUPEKACHHS 10
IPEAYNPENIEHUIO YTPATHI IEHHBIX CBEIEHUH IpU paboTe ¢ KOH(QHIEHIHAIEHEIMH
TOKYMEHTAMH, -

9.3. «BHermHsis 3antuTay.

9.3.1. Jlns 3amuTe! KOHGUICHIHAILHOM HHPOPMAIHH CO3/IAIOTCS IIeIeHaTPaBIICHHbIC
HEOJIArONPHUATHBIE YCIOBUS M TPYIHOTIPEOIOIUMEIE TIPETSITCTRIS JUISI JIULA, IIBITAIOIIETOCs
COBEPUINTEL HECAHKIIHOHHPOBAHHBIH JIOCTYII M OBJIafieHue nH(opmarueit. Llensio u pesynsrarom
HECaHKIHOHUPOBAHHOTO JOCTYIIA K HH(OOPMAIIMOHHBIM PecypcaM MOKET OBIThL HE TOJIBEKO
OBJIAZICHHC LICHHBIMHU CBEICHUSMH HX MCIIONL30BaHUE, HO UX BHIOU3MCHEHHE, YHUUTOKEHHUE,
BHECCHHE BHpYCa, 0AMEHA, haibeu(HKaIis coepiKaHus PEKBU3ATOB JOKYMEHTA U JIp.

[lon OCTOPOHHUM JTHITOM ITOHHMAETCS JIO6O0E JIUIIO, He MMEIOIEE HEIIOCPEACTBEHHOTO
OTHOIICHHS K NEATENBHOCTH YUPEKICHHUS, IIOCETHTEIH, PAOOTHHKH APYTHX OPraHU3alMOHHBIX
CTPYKTYD.

[TocToponnue muia He T0JDKHBI 3HATH pactpeienenne GyHKIMH, pabodme IpoLeccsl,
TEXHOJIOTHIO COCTaBIICHHS, ObOpMIICHHE, BeJICHHE i XPAHEHHE JI0KYMEHTOB, JIeN H pabounx
MaTEPHAJIOB B YUPEIK/IEHHH.

9.3.2. Jlns 3alMThI IEPCOHANBHBIX JAHHBIX paGOTHHKOB HEOGXOIUMO COBIIONATE psn Mep:

- NOPSITOK TIPUEMa, y4eTa U KOHTPOJIS AeSTeILHOCTH [T0CETHTENEHH;

- IPOIIYCKHOM PEIKUM YUPEIKICHHS;

- IOPSAZIOK OXpaHLl TEPPUTOPHH, 3TAHKM, IOMEIIECHHUI;

- TpeboBalus K 3aiuTe HHHOPMAIHH IPH HHTEPBHLIOMPOBAHUHE H COBECE[0BAHMSIX.

9.4. Tloctynaromue 3ampock! OT TPETHUX JIMIL HA PEIOCTABNICHHE IEPCOHAILHON uHpopMaIuu
0 pabOTHHKE JIOJKHBI BUSHPOBATECS FOPUANYECKOH CiTyk60H ¢ pe3oonueii 0 BO3MOKHOCTH
OTBETa M MOJTHOTE IPEAOCTaBIsIEMOH HH)OPMAIHH.

9.5. Ilepenaya nH}OPMALIMH POHCXOIUT TONEKO B IHCHMEHHOM BHJIE. 3anpoc T0JKeH ObITh
CICTIaH B MMCbMEHHOM BHJIE C YKA3aHHEM BCEX PEKBH3HTOB JIHIIA, 3AIIPAIIABAIOIIET0
uH(popmanuio. OTBeT 0JDKeH OBITE cJiesial Ha GUPMEHHOM GIaHKe KOMIIAHHH U OTIIpaBJIEH
b0 KypbepeKoit ciyx0oii, 160 3aKa3HBIM THCHMOM.

9.6. DyIeKTPOHHBIE HOCUTENTH HH(MOPMALHH, JODKHEI OBITH 3aIHIIEHE] KPUIITOrpahUuecKuMHU
Cpe/ICTBAMH 3alIUTH HH()OPMAIIHH.

10. OTBETCTBEHHOCTH 3A PA3TJIAIIIEHWE KOHOUJIEHIIMAJILHOM
MHOOPMAIINHN, CBS3AHHOM C ITEPCOHAJIBHBIMU TIAHHBIMU PABOTHUKA

10.1. ITepconanbhas OTBETCTBEHHOCTH — OJ[HO M3 TIIABHEIX TPeGOBAHHIT K OpraH3aIuK
(DYHKIMOHHPOBAHHUS CHCTEMEI 3al{HThI [IEPCOHATBHOM HHOPMAIHH H 0613aTEIBHOE YCIOBHE
obecnieyenns 3p(heKTHBHOCTH 3TOH CHCTEMEL

10.2. 3aBenyromuii yupesxienuem, pasperuaroiuii J0CTyI COTPYIHUKA K KOH(DHICHIHaTbHOMY
JMOKYMCHTY, HECET NIEPCOHAIbHYIO OTBETCTBEHHOCTb 3a JIAHHOE paspelieHue.

10.3. Jlnna, BMHOBHEIE B HAPYIIEHUH yCTAHOBIEHHOTO 3aKOHOM HOpSIKa cO0pa, XpaHEeHH S,
UCII0IE30BaHHSI HIIH PACTIPOCTPAHEHMsT HH(POPMAIIHH O IIEPCOHAIBHBIX JAHHEIX PAOOTHHKOB
HECYT MCHUIIIMHAPHYIO, AIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO H YTOJOBHYIO
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OTBETCTBEHHOCTE B COOTBETCTBHH (])elle

AKTaMHu,

PAILHBIM 3aKOHOM H JIOKQJILHBIMHU HOPMATHBHLIMH

Bua Hapywernins

[Mpeaycmorpentoe Hakasamue

Yem
YCTaAHOBJEHO

—

Hapymenne nopsixa IItpady 1uist nosmknoctrbIx Juir - ot 500 go Crarbst 13.11
cOopa. 1000 pyGreii; KoAll
XPAHCHHUA, HCTIONIL3OBANMS | s foprandeckux nun - ot 5000 1o 10 000 PO

HJIH pyOueii

pacrpocTpaneHus

NEPCOHANBHBIX

JAHHBIX.

Hapyienue Ultpady numst momsknocTrbix L - ot 500 o Cratps 5.27
3dKOHOJATEeNLCTBA 0 5000 pyGnei; KoATl
Tpyac. AT FOPUAHYCCKUN JIHIT — Pd

I
Hapymwenne npapun

XPaHEHHs U
HCTI0JIb30BAHH S
[I€PCOHANILHBIX
JaHHBIX, [IOBJICKLIEE 34
coboii

MaTCPHATIbHBLH yiiep6
4 p360TOﬂaTCﬂfg1 -
Henaanexauiee xpanenne u
UCIOJIb30BaHHE
NEPCOHANBHEBIX

JAAHHBIX, MOBIEKLIMX 34
co0oii yniep6 padoTHHKY.

Pasrnamenue ciysxecnoi
TalHEI,

CTaBILUEH U3BECTHOI]
padoTHHKY npu

BBIIOJIHEHHH UM TPYIOBBIX
| obs3anHoOCTEl
Hapymenue
HENIPHKOCHOBEHHOCTH
HYACTHOM JKH3HH
Henpasomepuprii JOCTYIT K
OXpaHsieMOH 3aKOHOM
KOMIBLIOTEPHOI
HH(pOpMaLH

|

10.4. loioknocthpie nnna HOY, oGpabarm

0130000 20 50 000 pyGeii
Marepnasnbnas oTBetcTBeHHOCTE paboTHHKa B
NPEACTIAX €ro CpeNHero MecsuHoro 3apaboTka
(ct. 238, 241 TK P®)

Boswmelnenne mopansuoro Bpela pabOTHUKY B
ACHEIKHOI hopme B pazmepax, OIPEJEIeHHbBIX
TPpYLOBLIM Jl0TOBOpOM (¢T. 237 TK Pd);
BO3MEIUCHHE MaTePHAILHOTO yiep6a
paboTHHKY B 101HOM 06BeMe (cT. 235 TK PD)

Marepuainpnas OTBETCTBEHHOCTH PaboTHHKA;
AHCHHINUIMHAPHASL OTBETCTBEHHOCTL padoTHHKa
(cT. 192, 195 TK P®) Brijors Z0 pacTopIkeHus
TPYJ0BOro J10roszopa 1o NYHKTY «B» CTaThbu §1
TK PdD

yl“OHOBIIEU{ OTBETCTBCHHOCTL

Crarsn 218 T
PO

Crares 234 TK
P®12

S,
ITynkr 7 crarou

243 TK

PO

CraTtns 137Yﬁ
PD

YFOHOBHEIH OTBETCTBEHHOCTDL

BaroLime HEPCOHANLH

bI¢ MaHHELIC, H

HCpCOHﬂJ’IBI‘IyIO OTBETCTBEHHOCTD 34

10.4.1. He o6ecnevenye KOH(HeH1IH

JaHHbIE;

10.4.2. Henpago
coOpaHHbIX B yc
HCIOJIHOM HIIM 3aBe10MO

MEpHBIif OTKa3 cyObeKTy NIEPCOHAIBHBIX J1
TAHOBJIEHHOM Hnopsnaxe HEPCOHANILHBIX JT,
JIOIKHOM MH(OpMATIHH.

Cratbs 272 VK
PO

L

ecyT

AILHOCTH HH(OPMALIHK, colepikariei] [ePCOHANLHbIE

AHHEIX B [IPEAOCTABICHUH
AHHBIX MO0 NpegocTaBiene



